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Working Without Boundaries




Being a business owner can be a solitary endeavor. Sooner or later most small business owners find themselves doing work that takes them away from their passion. This is where I step in as a highly trained and skilled Virtual Business Manager. I work in partnership with you by providing masterfully skilled business and personal support in an off-site capacity.




I will help you create more time and privacy in a multitude of ways — by managing your company’s day-to-day business processes, handling requests for your time and much more. I have an enormous variety of resources available to me to assist the clients I support. I’ve developed procedures that allow me to move proficiently to achieve desired results.




“What is an hour of your time worth?”
Got a great business but need help with the day-to-day operations? I have been working virtually with small businesses and individuals since 1997.




Contact me today for more information!













Shane is one of the most extraordinarily talented people I have ever met in my life. She has essentially served as COO of our company since 1999. We are a virtual company and Shane oversees everything from our website, accounting, customer service, business planning, print materials, distribution, and negotiation with vendors.
She’s taken the jobs away from me that I don’t do well and freed me up to concentrate on what I do best. Her wisdom has prevented us from making major blunders as well as guiding us to new profit centers we would never have discovered. Shane bills herself as a “virtual assistant.” That’s the greatest understatement I have ever heard. She is a true partner and as one of our clients said, “Our VP of Everything.”
She has my highest regard and most certainly, the highest recommendation I can give.
~Bernice Ross, Founder BrokerageUP!, Inc
CEO RealEstateCoach.com,
Nationally Syndicated Columnist, Speaker, and Author






									

				
			
			

					
	 
	


					Shane started working with our company about two years ago [2121] as a recommendation from another virtual assistant. It was only shortly after starting that I realized her skills far exceeded the role that I had given her and that her talents could be put to much better use elsewhere. Her attention to detail, organizational skills and strong business sense made her more management material than assistant. I quickly struck a deal with her to buy up all her remaining hours as I was unable to convince her to drop her other clients to come onboard full time! When I put something in Shane’s hands, it doesn’t just get done – it gets done with the sound judgement of a business owner. She’s going to question if she’s getting the best result for the company, she’s not just check off a to-do list. I cannot recommend her enough – except I have all her hours, and you can’t have her.

~Angie Liu

Priority Integrated Solutions, LLC



		
				Hiring Shane was one of the wisest decisions ever made in our business. What makes Shane so amazing is that she ACTS like a partner rather than a contractor. I can’t count the number of times her wise counsel saved us from costly mistakes and missteps. Shane oversees just about all aspects of our virtual company – accounting, customer service, vendors services (printing, design, layout, audio production, product distribution, all aspects of the web site, domain names, and web services.

Shane has the ability to see opportunities and pitfalls long before I did. It was Shane who originally pointed out that there was no conference call training available and that it would be a perfect fit for our business! Quite simply, she is amazing and I highly recommend her.


~Byron Van Arsdale, Speaker, Coach, Author LeadGreatMeetings.com


		
				Shane has been an enormous asset to our consulting practice for nearly 10 years. She is incredibly versatile: Managing endlessly complex scheduling. Doing very sophisticated travel planning (she knows every trick in the book). Killing all kinds of computer and IT gremlins. Fixing stubborn PowerPoint problems. Hunting down dinner reservations. Administering online surveys. She does all of this with patience, good humor, tact, making her a pleasure to deal with and, most of all, indispensable.

~William Ryan

RyanConsultingGroup.com
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